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You will receive the objectives letter three to four weeks after the initial meeting. An example 
letter can be found on pages 7-9. (A quote for design cost of the as-built drawings and 
conceptual sketch are also mailed with the objectives letter, but details about those quotes are 
found later in this introduction packet.) 

Cost of the Objectives Meeting and Objectives Letter 

The initial meeting will be charged on an hourly basis. The first hour will be billed at $ 115, 
and each additional hour will be charged at our normal hourly rate of $105. There is a 
minimum one-hour charge. We must also charge for travel time to jobs outside of Evansville, 
Indiana. There is a flat fee for preparing the objectives letter equal to half the total charge of 
the initial meeting. This means, for example, that if your initial meeting runs two hours (and 
the job is in Evansville), you will be billed $220.00 for the meeting, plus $110.00 for the 
objectives letter. 

Revisions to the Objectives 

It is not uncommon for clients to decide to make changes to their objectives after they see 
them laid out in the objectives letter. These changes may take the form of additions or 
modifications to the features or scope of the remodel, or they might be deletions from the 
objectives. While time spent with a principal designer to revise the objectives is billed at our 
normal hourly rate, it is important to work out any questions or doubts about the objectives 
early in the design process because modifications to the plans later are more time consuming 
(and likewise more costly). 

6 of 24 











PHASE TWO: AS-BUILT DRAWINGS 

What are as-built drawings? 

The as-built drawings are a working set of drawings of the existing structure, created from the 
notes of a field crew that will be sent to measure the house. These plans are necessary to 
ensure that the remodel is properly incorporated into the existing structure as it truly stands. 
On most jobs, the remodel will only affect certain parts of the existing house; therefore, the 
as-built drawings will focus only on the areas of the structure that are important to the project. 

Field Measure 

Phase two begins after you have thoroughly reviewed the objectives, finalizing any revisions 
to them, and notifying us that you are ready to have a field crew come measure the existing 
structure. Field measuring is required to create an accurate set of as-built drawings. If the 
original plans are available they can be helpful during preparation of the as-built drawings, but 
because builders sometimes veer from the plans, field measurement is always necessary. 

, What's included in the as-built drawings? 

While the exact contents of a set of as-built drawings varies from job to job, they generally 
include a floor plan(s), exterior view(s), structural notes, and if required a simple site plan of 
the surrounding yard, patio, walks, etc. If it is determined that a more complex site plan is 
required due to uncertain property lines, utility easements, setbacks, trees, and/or topography 
we will assist you in obtaining a site situation survey from a licensed surveyor capable of 
performing such work. 

How much do field measuring and as-built drawings cost? 

Field measuring is typically done by two designers a rate of $210 per hour. Field measuring 
time varies with each job. It can range anywhere from one hour to more than one full day 
depending on the size and complexity of the existing structure. Creating the as-built drawings 
from these field notes will be done at the computer and the drawing board by a principal 
designer and a technician. Again, the time required to convert these field notes into working, 
as-built drawings varies with the size and complexity of the existing structure. 

The objectives letter will include a quote for the cost of field measuring and generating as-built 
drawings. An example quote can be found on page 15. 
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EXAMPLE QUOTE FOR AS-BUILT PLANS 

AND CONCEPTUAL SKETCH 

Your Name 

Your Address 

Your Phone 

Dear 
----

Your job number 

Date of letter 

The way we approach a remodel project is to first measure the existing structure in the areas 
that will be affected by the remodel. This will include the existing lower level, main level, 
upper level, 3 exterior elevations, a structural cross section as well as can be determined 
without any demolition (i.e., removal of drywall). We will need to have access to the attic 
scuttle, and we will shoot grades in the backyard area affected by the addition. We are not 
licensed surveyors so this work will not include tying the house into your property lines. 

The cost to field measure will be $ __ . Using our field notes we can then prepare the as­
built drawings. The cost to convert these field notes into as-built drawings will be$ __ . 
This gives you a total cost for preparing the as-built drawings of$ __ . 

Following completion of the as-built drawings I will devote _ hours towards the conceptual 
sketch at $105.00 per hour = $ __ . The conceptual sketch will include a main level floor 
plan with minimal room size markings and other annotation, and it will include a rendered 
back elevation. Revisions to the conceptual sketch will be billed at our hourly rate. 

All reimbursable expenses, including prints and shipping, are not included in the quote. 

If this arrangement is suitable, or if you have any revisions to the objectives, please get with 
me and we will proceed. 

Sincerely, 

Julie McCullough Conley 
Vice President 

PM/gsr 
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RATE & FEE SCHEDULE 

Hourly Rates 

Principal Designer 

$105. 00 per hour 

Prints 

Bond (24" x36 ") 

$2.50 per sheet 

Bond (30"x42") 

$3.00 per sheet 

Bond (11 "xl 7") 

$1. 00 per sheet 

Vellum 

$4. 50 per sheet 

Miscellaneous Fees 

Objectives Letter 

Half the Cost of Objectives Meeting 

Shipping and Freight 

Cost+ 10% 

Subcontract Design Work 

Subcontractor's Fee + 10% 

Reimbursable Travel Expenses 

(outside of Evansville area) 

Cost+ 10% 
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